To Access and Send Exhibitor Invitations

1. From your company’s Dashboard, click on the Booth Promotion tab or on Invite Exhibitor Guests in Registration Tools.
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*If you click on the Booth Promotion tab, you will see the page below where you can then click on Invite Exhibitor Guests or Get Registration Widgets.
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2. You can either give your customer the code listed in Step 1 or in Step 2 you can send them an email that has a link for them to use to register via the attendee site using your company’s unique code.

[image: C:\Users\CHARMA~1\AppData\Local\Temp\SNAGHTML69ff7b9.PNG]


3. When an attendee clicks on the registration link in your email, they will be taken directly to the attendee registration site where your unique code will pre-populate.  If you didn’t send an email and gave your customer the code, they can enter it in the field shown below on the Attendee site.
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4. From your company’s Dashboard, you can track who has registered using your code.
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Retum to Registration Dashboard

Exhibiting companies can now invite their exhibitor guests to the show with a complimentary invitation. Just follow the few simple steps below and you can send your customer an
email with a link that allows them to register for the show.

[1. Create Company Code | [ 2. Send Code to Customers | [3.Reporting
Your code has already been createds SAMPLE123 Clicksend Emair Company Code: SAMPLEZ3
Proceed to step 2. Number of Registrants: 1
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You have the ability to manage your company's allotment, add new booth staff, edit existing registrations, and invite exhibitor guests.

& Add Booth Staff Allotment Information

L Upload a File of Booth Staff (
Booth Staff Allotment

@ Edit Existing Registrants /
Request Visa Invitation Letters Total Allotted 5 +
& Invite Exhibitor Guests é Total Used o Q

Remaining Allotment 5 +

Complimentary exhibitor booth staff badges have been allotied to your company based on your booth size. Eight (8)
badges have been allotted for the first 100 square feet, plus two (2) badges for each additional 100 square feet. Additional
badges over your allotment may be purchased for a $5 per badge fee.

Uniimited complimentary Exhibitor Guest invitations can be sent through the Booth Promotions tab above. Exhibitor
Guests will be registered as atiendees and will be allowed on the show floor only during posted Exhibit Hall hours.

No one under the age of 14 (infants included) will be admitted to the exhibition or seminars at any time. This applies to
move-in, show days, and move-out.
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Promote your booth and drive traffic to your booth by using these four easy to use applications:

- Invite Exhibitor Guests
- Registration Widget

Invite an Exhibitor Guest, the fast and easy way to create and launch email campaigns inviting your customers to register for the show and visit your booth. It's fully automated and
easy to use, complies with anti-spam laws and provides you with valuable tracking tools to measure the success of your campaigns.

‘The Registration Widget is a small snippet of code that can be placed anywhere on any webpage. This code is dynamic and will display your booth number and provide visitors of
your website an easy way to register for the show.

& Invite Exhibitor Guests é Booth Promotion Information

<> Get Registration Widget
Registration Widget Statistics

Total Clicks 4

Total Registrations 0
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Retum to Registration Dashboard

Exhibiting companies can now invite their exhibitor guests to the show with a complimentary invitation. Just follow the few simple steps below and you can send your customer an
email with a link that allows them to register for the show.

[1. Create Company Code | [ 2. Send Code to Customers | [3.Reporting
Yourcodshasaready been crated: SAMPLEEZ3 [E— Company Code: sawPLEL23
Proceed to step 2. Number of Registrants: 0
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Copy and paste the link below into an email or
document and send it to your customer.

https://www. compusystens . con/serviet/ar?
vt uid=261

&company_code=SAMPLE123

Copy to clipboard
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